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Recognition of Prior Learning Policy and Procedure 

Purpose 

To ensure that all prospective and enrolled students at Australasian Centre for Work 
Education Pty Ltd (ACWE) are provided with opportunities to seek recognition of their prior 
learning and experience, and that Recognition of Prior Learning (RPL) assessments are 
conducted fairly, consistently, and in accordance with the Standards for RTOs 2025. 

Scope 

This policy applies to all prospective and current students, trainers and assessors, 
administration and compliance staff, and third-party providers where relevant. 

Policy Statement 

ACWE recognises the value of prior learning and provides a structured and rigorous RPL 
process. Students may apply for RPL to have their skills and knowledge assessed against the 
requirements of a unit or qualification. Decisions are based on valid, sufficient, current and 
authentic evidence and made in accordance with the principles of assessment and rules of 
evidence. 

Key Principles 

● Access: all students are informed about RPL during pre enrolment and course 
commencement 

● Equity: the RPL process is fair, transparent, and does not disadvantage any 
applicant 

● Integrity: all decisions maintain the integrity of the training product and meet the 
training package requirements 

● Consistency: all RPL assessments follow the same process as other 
assessments and are validated regularly 

Procedures 

Student Awareness 

 ● Information about RPL is included in student handbooks, enrolment 
documents, and on the ACWE website 

● Prospective students are informed of their right to apply for RPL and are 
provided with the RPL policy and application procedure 

Application Process 

● Students complete the standard application form and, if applying solely for 
RPL, the RPL Application Form 

● Students compile a Portfolio of Evidence demonstrating their competencies, 
which may include certificates from previous study, job descriptions or 
references, work samples, photos or videos, and statutory declarations or third-
party reports 
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Assessment Process 

● An initial interview is conducted with the student by a qualified assessor 

● The RPL Assessment Tool is used to guide and record the assessment 

● Assessors evaluate the evidence for compliance with the Principles of 
Assessment (fairness, flexibility, validity, reliability) and the Rules of Evidence 
(validity, sufficiency, authenticity, currency) 

● Where required, assessors use additional tools, for example challenge tasks or 
practical observation, to confirm claims 

 

Outcome and Feedback 

● Students receive verbal notification of the preliminary outcome 

● Within 5 working days they receive written advice including the final decision, any 
Statement of Attainment or qualification granted, explanation if deemed Not Yet 
Competent, and the appeal procedure 

 

Appeals 

● RPL decisions can be appealed under ACWE's Feedback, Complaints and 
Appeals Policy 

● Students must lodge an appeal in writing within the specified timeframe 
 

Records Management 

● All RPL outcomes, tools, and assessor notes are recorded in the Student 
Management System and securely stored 

● Evidence must be retained for regulatory audit purposes 

 

Third Party and Assessor Requirements 

● All assessors, including third party assessors, must hold the credential 
required under the current Credential Policy and be vocationally competent 
and current 

● RPL conducted by third parties must be under formal agreement, with 
ACWE monitoring, validating, and auditing third party RPL activities 

Quality Assurance 

  ACWE ensures the integrity and quality of RPL practices by including RPL in internal audits and 
validation cycles, monitoring consistency across assessors, avoiding practices that market RPL 
as fast tracked or guaranteed, mapping overseas qualifications appropriately, and documenting 
and justifying decisions, especially where gap training is identified. 

Review and Evaluation 

This policy is reviewed annually by the Compliance Manager and approved by the CEO to ensure it 
remains current and effective. 

 


